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Primary School Safety, Health and Welfare Audit 

 
Clearwell C of E Primary School 

 

 Tuesday, 8th October 2019 and updated (virtually in January 2021) 
 
 
Introduction 
 
Participants: Cilla James (Headteacher) and Kirsty Tarry (Administrator) 
 
Auditor: Paul Cobb, Safety, Health & Environment (SHE) Manager, Safety, Health & 
Environment, GCC, Shire Hall, Westgate Street, Gloucester GL1 2TG. 
 
Status of school – VC 
 
The audit was scheduled as part of a three year rolling programme within the SHE SLA 
for schools. It is designed to examine arrangements for managing health and safety by 
evaluating the systems and procedures in place.  The audit also examines the process 
for inspection of the physical infrastructure of the site and any relevant equipment. 
 
Proactive monitoring of health and safety is a principal means of ensuring that adequate 
health and safety arrangements are in place, and to identify weaknesses and 
opportunities for enhancement. 
 
Actions or recommendations arising out of the audit are detailed within the report in the 
schedule of recommendations and within the appended audit notes.  Records should be 
kept of actions taken following this audit to demonstrate compliance.  Any rejection of 
recommendations or alterations to proposed completion dates should be recorded, with 
a reasoned justification on the schedule of recommendations, and retained as a record 
of that decision. 
 
Every effort is made to ensure that the audit findings are technically accurate and that 
the recommendations are realistic, however the process relies on the comments of 
individuals and documentation available at the time.   
 
Summary 
 
This document was updated (SBM and AS SHE Team) virtually on the 19th January 
2021. 
 
Evidence presented during this h&s audit showed a good knowledge of how risks are 
managed and that the Governors appear to be engaged as well in aspects such as 
workplace inspections. The premises appeared to be well maintained and this is an 
important factor in presenting a safe workplace and learning environment. The main 
recommendation concerns having a robust document retrieval system so that material 
can be easily accessed when needed whether for use by staff or, say, when reviewed. 
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I would like to thank Cilla James (Headteacher) and Kirsty Tarry (Administrator) for their 
preparation for the audit, well informed discussion and assistance during the visit. Should 
any aspects of the report be unclear or should you wish to discuss any parts of it, please 
do contact Safety, Health & Environment. 
 
What you should do now 
 
Following receipt of the audit report, it should be reviewed so that the output is 
understood and, where necessary, acted upon. Recognition of the report in any h&s 
summary to the Governing body is advisable so that completion of the audit is 
acknowledged. 
 
Further advice 
 
Further specific advice and guidance can be sought from SHE. 
 

 E-mail: she@gloucestershire.gov.uk 

 Telephone: 01452 425350 

 Fax: 01452 425755 

 For a wide range of health and safety Information go to the SHE Webpages: 
http://www.gloucestershire.gov.uk/she 

 

mailto:she@gloucestershire.gov.uk
http://www.gloucestershire.gov.uk/she
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Schedule of Recommendations 
 

Ref 
(see notes in 
audit 
questionnaire) 

The following recommendations/actions have been identified – 
completion will strengthen the school’s safety management system 

Priority 
H/M/L 

By Whom By When 
Date 

Completed 
(For school to complete) 

Para 3.1 
and 3.24 

Some difficulty was experience easily locating some key documents. It is 
recommended that the T Drive area for h&s is organised to enable easy 
access and review. Material such as the risk assessment toolkit is likely 
to only need a light touch periodically but nevertheless it underpins the 
school’s safety management system. 

 
M 

Conclude
d Kirsty 
has this 

on G drive 
– 

everything 
now going 
electronic 

Conclude
d 

Updated by 
AS 19 Jan 
2021 

Para 3.4 
PAT testing is undertaken annually. On a risk based judgement, this could 
be extended to every two years with consequential cash saving. 

 
Noting 

   

 
Status of recommendations from the previous audit on 11th October 2016 

Recommendation from previous audit 
(NB – any hyperlinks shown below may have altered since the report was provided) 

Priority 
H/M/L 

Status at time of this audit 

The school are to adopt the GCC SHE GN47 Model H&S Policy document which will 
need to be modified to reflect the schools current arrangements. 

M/H The school has adopted a model document and it was 
edited to reflect local practice. 

The Governing Body need to elect a H&S Governor and include H&S as an agenda 
item within a Sub-Committee who will feed into the Full Governing Body. 
A schedule of review should be established and a regular documented premises 
inspection/ walk around should be implemented using the GCC SHE Inspection Check 
Sheet embedded in section 5.2.  

M/H From discussions, it appears that the Governors are 
well engaged with h&s including undertaking site 
inspections. 

SBM to check that Friends of Clearwell Primary School have insurance (either their 
own insurance or covered by schools own insurance) and to ensure events are risk 
assessed using the GCC SHE Events Toolkit.  
The PTA should revise the document and add further information where necessary. 
Also, confirm that the Head Teacher or other responsible person sits in on PTFA 
meetings (communication purposes). 

M/H Stated that the PTA is inactive currently. 
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The school are to adopt and modify the suite of GCC SHE Risk Assessment Toolkits 
(embedded throughout the main body of this audit report). The arranged coaching 
session will help the SBM to undertake the development of these documents. 

M/H Stated that this has been adopted – see Sn 3.1 of the 
October 2019 report below. 

Site security is of concern and is in need of a comprehensive review. Procedures also 
need to be formalised e.g. locking up and unlocking the building. Refer to list of 
concerns within main body of this report at section 3.2 

H At the time of this h&s audit (Oct 2019) work was in 
hand to improve fencing and install mag-locks. 

The school are to liaise with AMPS regarding the most recent asbestos survey (last 
survey undertaken in 2014 is not consistent with an earlier asbestos survey). It is 
important that staff and contractors are made aware of any ACM and therefore any 
survey undertaken needs to be accurate. 
Note - The SBM has noticed some fine dust in the room housing the ‘electrical box’ – it 
has been noted within the asbestos survey that asbestos is present in this area, 
therefore it is suggested that the SBM contacts AMPS to discuss.   

M/H AMPS representatives were at the school over the 
summer period to check on ‘property’ arrangements. 

PAT is now due (testing has lapsed) - portable appliance testing should be carried out 
on an annual basis. SBM to contact contractor to ensure PAT is brought up to date. 

M/H PAT testing currently is undertaken annually. This 
could be extended to biennial as the site is a low risk 
environment. 

If ‘volunteers’ are used to carry out any form of grounds maintenance the school have 
a responsibility to ensure risk assessments are in place to cover their activities. Risk 
assessments should include the equipment used, PPE, manual handling and CoSHH 
etc.  
GCC SHE Caretaking Risk Assessment Toolkit which includes some grounds 
maintenance (plus Guidance) can be used and found in section 3.8 of this audit. 
Tree inspection also needs to be organised.  

M/H Not used at present except for gardening assistance 
with pupils. 

Staff occasionally transport pupils – document check regime needs to be put in place 
and risk assessment carried out (use GCC SHE OV ‘transporting pupils by car’). 

M Document checks in place. 

Ensure any member of staff using a ladder receives up-to-date training for working at 
height activities and risk assessments are carried out for tasks undertaken plus ladder 
inspections documented. 
Staff should be prohibited from using a ladder until the above has been implemented. 

H The school has had some difficulty sourcing training. 
One option is SNP Training (John Tarr) which has 
been used previously for training on other items. 

Formalised alarm and emergency light testing needs to be reinstated (it has lapsed) – 
SBM to consider asking the Caretaker (employed by Glen Cleaning) to carry out weekly 
documented alarm testing and monthly emergency lighting tests. Training may be 
required which can be sourced through AMPS (or Glen Cleaning may possibly 
undertake their own training).  

M/H Stated that alarm testing/emergency light tests are 
now being done. No bloc ked exit routes were 
observed during our tour of the site. 
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Lightening protection – was checked by? Documentation was not to hand. SBM to 
check if there is lightening protection and if so when it was last inspected.   
Fire training needs to be undertaken. SBM is to contact Lee Grantham (Forest Group) 
to see when the next course is available. GCC SHE can provide fire training if required 
– this can be booked via SLA on-line. 
Fire routes were blocked by items of storage throughout the school – and nursery 
(including external routes). The upstairs storage area and ‘overflow classroom’ above 
the nursery also has a large amount of storage which is seen to be fire loading. Excess 
storage must be removed and fire exit routes kept free from obstruction. 

SHE guidance (SHE/GN/06 Pregnant Workers Risk Assessment Toolkit should be 
used for any pregnant worker on site - this will ensure risks to their health, safety and 
welfare at work are mitigated. 

M/H There is one case about to be assessed (Oct 2019) 

The Primary School Risk Assessment Toolkit covers the management of stress related 
illness – the Toolkit is to be modified and implemented. The coaching session arranged 
for the 1st December will cover this area. 

M/H Stated that this toolkit has been used but could not be 
located – see Sn 3 of the main body of this report 
below. 

School Emergency Plan/Disaster Recovery Plan needs to be further developed - this 
has been started and is on-going. 

M/H The lockdown plan is displayed on the office wall. The 
BCP itself could not be located. 

Waste bins should be chained or enclosed in a secure compound. M In a compound by the front door. 

SBM may like to attend H&S training (contact Neil Chatten GCC SHE for next available 
course) – possibly next January 2017.  

- For noting 

Although not an automatic right, It is good practice to have a staff rest room to enable 
staff to take their breaks away from their classrooms etc. and a room where staff can 
interact, build working relationships and communicate. Consideration should be given 
to the provision of a rest room when cost allows.   

- There is a staff room provided. 

Coaching session for the SBM arranged with Anna Stack (auditor) on the 1st December 
2016 at 09:30 plus offsite and EGO training arranged with Stuart Heggs (GCC SHE 
Adviser) on the 16th January 2017. 

- For noting. 

Add yellow and black hazard tape to step between Rainbow room and Oak Classroom. L/M Noted that steps had been marked with yellow edges. 

Coiled wires were seen throughout the building – these again are a fire risk. Staff should 
ensure that cables are not daisy chained and the use of cable tie should be used where 
needed. 

M None observed. 

Make sure staff do not attach paper displays to wall mounted radiators – this is a fire 
risk. 

M Not observed on this visit. 
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Guidance on determining priority of actions 
 
Low priority – A low priority may be assigned where (for example):  
 

 Non-safety critical systems are identified as partially in place but not complete. 

 The absence of systems or controls does not present an immediate risk of any injury. 

 A non-compliance with a GCC or directorate level standard is identified but which does not represent a legislative breach. 

 An opportunity for enhancement of existing arrangements is identified which is not a non-compliance. 
 

Setting dates for action: 

 Low priority actions may be assigned short target dates for completion where the action can be completed quickly with minimal cost, especially at a local 
level. 

 Generally actions will be medium (3-6 months) or longer term (6–12/18 months) 
 
Medium priority - A medium priority may be assigned where (for example):  
 

 Safety critical systems are identified as partially in place but not complete or require enhancement. 

 A significant failure to adhere to existing GCC or directorate policy. 

 The absence of systems or controls does not present an immediate risk of frequent or major injury, multiple numbers of persons injured or fatality. 

 A minor legislative breach is identified which is unlikely to immediately result in enforcement action. 

 Circumstances that may cause significant property loss or damage. 
 

Setting dates for action: 

 Generally actions will be medium term (3-6 months) or short-term (<1 month) 
 
High priority - A high priority may be assigned where (for example):  
 

 A significant breach of legislative duty. 

 An absence of GCC or directorate policy or procedure in relation to a safety critical activity. 

 Safety critical controls are absent. 

 Any circumstance observed that presents a risk of imminent or significant harm to personnel, property or service continuity. 
 

Setting dates for action: 

 Generally actions will be immediate or short term (<1 month) 

 In some cases it will not be practicable to implement actions within a short timescale and interim alternative or emergency arrangements or cessation of an 
activity should be considered. 
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Audit Questionnaire 
 

1 School Health and Safety Policy Document Remarks/Notes 

1.1 Does the school have its own specific Health and Safety Policy 
Document? 

Yes – the school has adopted a GCC template. 

1.2 Is it adequate? 
 Statement of Intent 

 Organisation Section 

 General Arrangements 

As intended, the template has been edited to reflect local practice. 

1.3 Is the H&S Policy Document dated and signed by the 
Headteacher and chair of Governors reflecting the status of the 
school?  

Last reviewed in 2018 and though not signed (electronic copy seen) would 
have gone through approval process. 

1.4 Has the H&S Policy Document been reviewed periodically? Yes – November 2018. 

 

2 
Communication 
How are relevant health and safety issues communicated 
within the school?  

Remarks/Notes 

2.1 Governors 
 What is the structure of the governing body in respect of h&s? 

 Is there a named Governor responsible for h&s? 

 What key h&s functions do the Governors perform e.g. policy review, 
inspections. [Also see Section 5 Monitoring and Review]  

 Does the governing body receive key reports? 
For information ; 
http://inspiringgovernance.org/governing-boards/10-key-documents/ 

Resources lead on h&s and reports etc are made to the full Governing 
Body. Site inspections are also undertaken. 
 
Covid has stopped Governors accessing school – this will change 
once Covid restrictions reduce. 

2.2 Staff  
(Including school’s H&S Policy Document, induction, periodic refreshers, 
health and safety as an agenda item at staff meetings and any Trade Union 
representation.) 

Information is provided as a standing agenda item. Other material 
available on the T Drive. Induction provided and other exchanges of 
information on inset days. 

2.3 Pupils 
(Assembly, newsletters, lesson plans, School Council, notice boards etc.) 

In assembly, via lesson plans etc. The school also promotes behavioural 
subjects which are a positive influence on safety in schools. 

2.4 Parents  
(Newsletters, admissions process) 

There is an exchange of information at the admissions stage. The school 
publishes a range of information on its website including a prospectus. 
Newsletters are published as well as a variety of school policies including 

http://inspiringgovernance.org/governing-boards/10-key-documents/
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some covering behaviours and specific risks such as sun safety. The 
Headteacher publishes a weekly blog each Friday. 

2.5 Others 
(E.g. supply teachers, student teachers, volunteers, work experience 
pupils.) 

Student teachers come from two colleges/universities and work under a 
mentor; they also are well prepared and have to gather certain information 
as part of their placements. Work experience pupils work under a member 
of staff. 

2.6 PTA/ Friends of School 
(PTA events risk assessed? Own insurance?) 

Not active at present. 

 

3 Risk assessment and health and safety procedures  
(Typically these will be your general arrangements within the 
Health & Safety Policy Document underpinned by risk 
assessment.) 

Remarks/Notes 

3.1 Risk assessments 
E.g. use of risk assessment toolkit, whole school risk assessment, 
classroom risk assessments, events, caretaking, and activity risk 
assessments, or built into lesson planning. 

It was believed that the toolkit has been used and edited to reflect local 
practices to manage risks. Recommended that the T Drive area for h&s is 
organised to enable easy access. 
 
Updated Jan 2021 – all SHR Toolkits are now in place, have been 
adapted and implemented. 

3.2 Security arrangements  
(including dealing with intruders, premises security etc) 

 
 

Colour lanyards for visitors; signing-in book; fences being upgraded on 
the day of this visit; new mag-locks being fitted to doors and gates (with 
an intercom); possibility of a single CCTV camera being installed to cover 
the front of the site. 
 
Updated Jan 2021 - full security installed – maglocks, CCTV, buzzer 
access and higher level fencing 

3.3 Lone working 
 

Very limited lone working – main control is having a second person aware 
that a member of staff is on site. Mobile ‘phone reception available. 

3.4 Buildings related hazards 
(Depending on status of school [VA, academy etc], check awareness of 
where responsibility lies for mechanical and electrical items.) 

Noted that AMPS representatives (under the SLA with them) were at the 
school over the summer checking on the items below plus other 
buildings/maintenance matters. 

 Water supply – Legionella and scalding risk 
 

School Administrator has been trained in water hygiene. 
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 Asbestos – survey/register held; 

 Check school has a management plan and does 
condition monitoring 

 Training provided? 

Overseen by Property Services – reference should be made to their notes 
of visits. 
 
Updated Jan 2021 – asbestos moved from electrical box. No 
asbestos on site now. 

 Electrical – portable appliance and fixed wiring 
 

PAT testing is undertaken annually. On a risk based judgement, this could 
be extended to every two years with consequential cash saving. 

 Any other building hazards e.g. safety glazing in 
windows/ doors, door finger traps: 

http://www.scotland.gov.uk/Resource/Doc/217736/0091347.pdf 

Nil. 

3.5 Hazardous substances 
(CoSHH assessments not just Safety Data Sheets for hazardous 
substances) 

The cleaner is a contractor and so is responsible for managing their own 
materials. A locked store is provided. 

 

3.6 Transport arrangements  

 On site transport 
Guidance HSE Workplace Transport Checklist: 

Nil. 

 Off site transport 
(Staff and volunteers, CRB/ DBS, booster seats, document checks, mini 
bus, coach hire; use of minibuses (MiDAS and D1) 

Reputable local coach firms used. Driver documents checked where 
occupational driving takes place. Other transporting of pupils is arranged 
amongst parents themselves. 

3.7 Working at height – teachers and others (e.g. display 
boards) 
 

A small set of steps is available for displays. Noted that the school has 
had some difficulty arranging ladder training. SNP Training is one option 
and has been used by the school for other training. 

3.8 
 

Site maintenance   

 Caretaking 
(Risk assessment; working at height – ladder inspection & training; 
manual handling; premises competency; snow and ice gritting) 

Limited tasks as the school does not have a caretaker/ handyman. 
Contractors used as appropriate. 

 Grounds maintenance  
(Is it in house or by contractor – county or otherwise? Are trees 
inspected? – Note: for advice contact Property Services 

Contractor used. Trees have received attention but will be removed (on 
advice of AMPS) shortly as damaging a wall. 
 
Updated Jan 2021 – trees inspected and removed last term 

http://www.scotland.gov.uk/Resource/Doc/217736/0091347.pdf
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3.9 Contractors on site (Refer to Property Log Book.)  
What planning and communication processes are in place e.g. site 
induction or pre-start meeting; Is reference made to the Asbestos Register 
and is it readily available?  

One the day of this visit a contractor was on site erecting new fences. This 
had been arranged using the GCC contractor framework/AMPS. The 
contractor signed in and was given a visitor badge. The area where they 
were working was placed out of bounds to pupils. Usually work would be 
undertaken out of school hours if possible. 

3.10 Fire safety management   

 Fire equipment and building 
Fire risk assessment in date? And reviewed annually? 
Fire Log Book available? 
Maintenance and testing of alarm; emergency lighting, fire extinguishers 

The most recent fire risk assessment according to SHE records was 
undertaken on 10th May 2017. It is essential that actions are followed 
through to conclusion. Alarm system services 7/10/19. 
 
Updated Jan 2021 – FRA carried out by AS SHE in October 2020 

 Emergency evacuation 
Evac drill frequency 
PEEPS/ GEEPS 

Drills held about 6 times p.a. 

3.11 Lettings   
(Contract arrangements, insurance) 
 

Nil. 

3.12 Shared working (E.g. Playgroups, Children’s Centres etc) 
 

Nil. 

3.13 Personal protective equipment 
(This may be included in other risk assessments) 

Limited to gloves for first aid and intimate care. 

3.14 Playground supervision 
Is it adequate? – rough guide 1:30 Inf/1:75 Jnr 
 

Schemes in place to ensure adequate supervision of playtime, lunchtime, 
use of the church grounds and the local playing field. 

 

3.15 Dealing with medical and behavioural needs  

 Dealing with infectious diseases 
 PHE - Guidance on Infection Control in Schools and other Child Care 
Settings 
PHE booklet - https://www.england.nhs.uk/south/wp-
content/uploads/sites/6/2017/09/spotty-book-1.pdf 
 
HPA is now part of Public Health England.  For the Avon, Gloucestershire 
and Wiltshire PHE Centre Tel: 0300 3038162. 

HPA poster is displayed in the office. A copy of Public Health England 
publication/pdf (‘The Spotty Book’) was supplied after this visit. Advice can 
also be obtained from the school nurse, a pupil’s GP or on-line NHS 
sources. 

https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/spotty-book-1.pdf
https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/spotty-book-1.pdf
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 Medical conditions (pupils and staff) including allergies 
DfE Statutory Guidance and templates: 
https://www.gov.uk/government/publications/supporting-pupils-at-school-
with-medical-conditions--3   
DoH Guidance on the use of emergency salbutamol inhalers in schools: 
https://www.gov.uk/government/publications/emergency-asthma-inhalers-
for-use-in-schools  

Arrangements in place to gather information when a pupil, joins the school 
and to update it thereafter. Care plans can be compiled as required. 

 Medication/ drug administration 
 

Where possible, medication is given at times that avoids school staff 
having to give it. If medication must be given in school hours, a parent is 
asked to come in as the first choice but school staff will give it subject to 
parental written consent; records kept and two members of staff will be 
present when given to the pupil. Arrangements in place for school trips. 

 Moving and handling of pupils 
Staff trained in M&H; Handling aids e.g. hoists maintained 

No requirement at present. 

 Restraint 
Staff received Team Teach training; behaviour plan  
DfE guidance on the use of reasonable force: 
https://www.gov.uk/government/publications/use-of-reasonable-force-in-
schools  

Three members of staff have been trained in Team Teach techniques. 

3.16 First aid arrangements 
Is it adequate? (e.g. 1:50 employees/1:150 pupils) 
Paediatric first aid? 
First Aid at Work HSE 
http://www.hse.gov.uk/firstaid/ 
DfE guidance on defibrillators: 
https://www.gov.uk/government/publications/automated-external-
defibrillators-aeds-in-schools  

A list of first aiders is posted at reception. Training provide including in 
paediatric first aid. First aid kits held (and for trips off site) and stocks are 
checked periodically. 

 

3.17 Off-site visits 
SHE Guidance: www.gloucestershire.gov.uk/offsitevisits 

The on-line database for planning trips has not been used since 2015; no 
postal/email notifications have been submitted for at east three years. 
This is because just one residential trip has taken place recently (to Morfa 
Bay) and that was organised by Blakeney Primary; (noted that this trip 
had been planned on Gloucestershire Ego but not completed nor 
submitted for review). Note – the current template risk assessments can 
be found on the SHE webpages along with the remainder of the current 
OV Manual. 

 What is the procedure for visits (notifiable and non-
notifiable)?   

 Who/ what position is OVC?  Have they attended 
training? 

 What is the risk assessment process? [view sample] 

https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/emergency-asthma-inhalers-for-use-in-schools
https://www.gov.uk/government/publications/emergency-asthma-inhalers-for-use-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
http://www.hse.gov.uk/firstaid/
https://www.gov.uk/government/publications/automated-external-defibrillators-aeds-in-schools
https://www.gov.uk/government/publications/automated-external-defibrillators-aeds-in-schools
http://www.gloucestershire.gov.uk/offsitevisits
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3.18 Curriculum areas  
Is safety built in to the curriculum e.g. through lesson planning/ Schemes of 
Work 

Subject leaders used. Noted - that the school intends to check that current 
sources of information are available to them. 

 Physical Education 
             Refer to ‘Safe Practice in Physical Education’, issued by AFPE:  
             AFPE: http://www.afpe.org.uk/ 

 Science 
ASE Health and Safety Resources - The Association for Science 
Education 

 CLEAPSS: http://www.cleapss.org.uk/primary/primary-resources 

 Design Technology 
             Refer to ‘Make Safe’ booklet 

DATA - association for design and tech teachers 
http://www.data.org.uk/ 

3.19 Swimming  
How is swimming managed?  
Off site or if the school has a pool see Section 8. 
(Risk assessed, competency checks of instructors and lifeguards) 

Freedom Leisure at Cinderford used along with their lifeguards and 
instructors. 

 

3.20 Display screen equipment  
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-
safety/health-and-safety-advice-and-guidance-a-z/display-screen-
equipment-working-on-display-screen-equipment/ 

The school administrator is the main habitual user. Noted that breaks 
occur regularly. The kit was modern and even with the worktop style 
‘desks’ it was stated that a comfortable position can be maintained. 

3.21 Maternity  
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-
safety/health-and-safety-advice-and-guidance-a-z/pregnant-workers/ 

One case about to be assessed. There is material on the SHE webpages 
– SHE/G052 Pregnant Employees and New Mothers at Work. 
 
Updated Jan 2021 – pregnant worker template in place and 
assessment carried out for pregnant worker on site. 

3.22 Health and well-being (Including stress/absence 
management) 
SHE Guidance: 
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-
safety/health-and-safety-advice-and-guidance-a-z/stress-management/  
HSE stress management tools 
Work related stress - Tools and templates 
HSE ‘Talking Toolkit’ to facilitate employee stress conversations 

Various practices are used – accommodating family events, work-life 
balance, reducing workload (e.g. marking); team support structure, 
breaks in the working day, use of Occupational Health services. 

http://www.afpe.org.uk/
https://www.ase.org.uk/resources/health-and-safety-resources/
https://www.ase.org.uk/resources/health-and-safety-resources/
http://www.cleapss.org.uk/primary/primary-resources
http://www.data.org.uk/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/display-screen-equipment-working-on-display-screen-equipment/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/display-screen-equipment-working-on-display-screen-equipment/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/display-screen-equipment-working-on-display-screen-equipment/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/stress-management/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/stress-management/
http://www.hse.gov.uk/stress/standards/downloads.htm
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http://www.hse.gov.uk/gohomehealthy/assets/docs/EducationTalkingToolkit.
pdf?utm_source=Press%20release&utm_medium=education%20press%20
release&utm_campaign=Education%20talking%20toolkit&utm_term=websit
e%20link%20in%20press%20release&utm_content=press%20release 

3.23 Manual handling (by office staff e.g. stationary) 
See 3.1 Caretaking re caretaker manual handling; see 3.15 Moving and 
handling of pupils 
HSE Manual Handling: 
http://www.hse.gov.uk/contact/faqs/manualhandling.htm 

Very limited tasks – stores are brought straight to the storeroom. No tables 
to set up at lunchtime. Midday Supervisors have a trolley. 

3.24 Emergency management and business continuity 
(Crisis plan, resilience e.g. ICT) 
DfE guidance: https://www.gov.uk/guidance/emergencies-and-severe-
weather-schools-and-early-years-settings  
Guidance and resources, including a templates emergency plan can be 
found at: http://www.nottinghamshire.gov.uk/planning-and-
environment/emergencies-and-disruption/school-emergencies 

Lockdown procedure displayed on office wall. Options for evacuation 
include use of the church across the road and the village hall nearby. It 
was stated that a BCP had been compiled but it could not be located. We 
discussed holding a short table top exercise at a staff or Governor meeting 
to test the plans against a reasonably foreseeable event e.g. loss of 
electricity mid-morning in the winter. 
 
Updated Jan 2021 – updated Business Continuity Plan – Nov 2020. 
Covid risk assessment is in place and implemented. 

3.25 Any other specific activities or unique risks? E.g. 
 Forest Schools; toxic plants; ponds: 

http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-
safety/health-and-safety-advice-and-guidance-a-z/ponds-in-schools/  

 Animals – chickens etc and animal welfare: 
(CLEAPSS: PS55 Bringing pets and animals in to school; L52 Small 
mammals) 

Welly walk – risk assessment in place. 

 

4 COMPETENCE.  
Do all staff have the necessary knowledge and skill to:  
(inc. supply teachers, temporary staff and volunteers) 

Remarks/Notes 

4.1 Carry out their job or any delegated tasks safely? 
(SBM, caretaker [e.g. access equipment, asbestos],  fire warden, first aid 
and medical, OVC, PE coordinator etc) 

During the course of this visit we discussed various training e.g. first aid, 
Team Teach, water hygiene. 

4.2 Are records of all staff health and safety training kept and 
reviewed to ensure competencies remain current? 

In the office to enable refreshers to be booked. 

 

http://www.hse.gov.uk/gohomehealthy/assets/docs/EducationTalkingToolkit.pdf?utm_source=Press%20release&utm_medium=education%20press%20release&utm_campaign=Education%20talking%20toolkit&utm_term=website%20link%20in%20press%20release&utm_content=press%20release
http://www.hse.gov.uk/gohomehealthy/assets/docs/EducationTalkingToolkit.pdf?utm_source=Press%20release&utm_medium=education%20press%20release&utm_campaign=Education%20talking%20toolkit&utm_term=website%20link%20in%20press%20release&utm_content=press%20release
http://www.hse.gov.uk/gohomehealthy/assets/docs/EducationTalkingToolkit.pdf?utm_source=Press%20release&utm_medium=education%20press%20release&utm_campaign=Education%20talking%20toolkit&utm_term=website%20link%20in%20press%20release&utm_content=press%20release
http://www.hse.gov.uk/gohomehealthy/assets/docs/EducationTalkingToolkit.pdf?utm_source=Press%20release&utm_medium=education%20press%20release&utm_campaign=Education%20talking%20toolkit&utm_term=website%20link%20in%20press%20release&utm_content=press%20release
http://www.hse.gov.uk/contact/faqs/manualhandling.htm
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings
https://www.gov.uk/guidance/emergencies-and-severe-weather-schools-and-early-years-settings
http://www.nottinghamshire.gov.uk/planning-and-environment/emergencies-and-disruption/school-emergencies
http://www.nottinghamshire.gov.uk/planning-and-environment/emergencies-and-disruption/school-emergencies
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/ponds-in-schools/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/ponds-in-schools/
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5 MONITORING AND REVIEW Remarks/Notes 

5.1 How does the school review health and safety performance? 
Is there an annual (or other frequency) Governors’ report reviewing: 

 Accident statistics  Fire officer’s report 

 Last h&s report  Environmental health report 

 Risk assessments  Play equipment inspection reports 

 Property care report  

 Use of this audit questionnaire as a self-check list 
 

Via the Governing Body. 

5.2 What proactive inspections are undertaken e.g. premises 
inspections 
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-
safety/health-and-safety-advice-and-guidance-a-z/safety-inspections/  

(Is Governors’ checklist used? Is Good Stewardship Guide 
checklist used?) 

By the governors. Identifying and preventing unsafe acts/ unsafe 
conditions is an essential part of providing safe workplaces. 

5.3 What processes are there for (staff) defect reporting (e.g. 
premises and unsafe conditions) 
(e.g. communication book for caretaker/ property requests) 

Via the office so that repairs can be made. Buying Property Care package 
also enables the premises to be well maintained. 

5.4 Are equipment inspections recorded?   
Check school has developed asset registers 
(e.g. electrical equipment, ladders, PE equipment etc) 

Records held in the office and on Tech Forge (AMPS database). 

5.5 How are accidents, dangerous occurrences and near misses – 
investigated, recorded and reported? 
(Scope should include verbal abuse and threatening behaviour, 
investigation and lessons learnt acted upon.) 
HSE do I need to report – Guidance http://www.hse.gov.uk/pubns/edis1.pdf  

No accidents have been recorded on the SHE Assure database (for more 
serious mishaps such as sent to hospital, a greater degree of first aid). 
Local records are held. Parents advised. With such as small population 
(currently 44 pupils) the staff are confident they would spot any patterns 
or trends. 

5.6 Has there been any enforcement action been taken against the 
school (fire, h&s, Environmental Health)? If so, what response 
has been given to issues raised? 

Reference to the Food Standards Agency website shows that F of D 
Environmental Health awarded Caterlink at Clearwell Primary a level 5 
(top) rating on 21st November 2018. 

 

6 ENVIRONMENTAL COMPLIANCE Remarks/Notes 

6.1 Waste: Duty of Care  Bins stored in a compound by the front door. GCC contract used. 

http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/safety-inspections/
http://www.gloucestershire.gov.uk/schoolsnet/gccplus/health-and-safety/health-and-safety-advice-and-guidance-a-z/safety-inspections/
http://www.hse.gov.uk/pubns/edis1.pdf
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Is waste stored safely? Are records retained; Do catering contractors take 
responsibility for food waste? Ensure general waste skips not used for other 
e.g. hazardous wastes. 

6.2 Waste - Recycling 
Is the school recycling what it reasonably can? (Note – Duty under Waste 
Regs 2011) 

Paper, cardboard and plastics collected by a contractor. 

6.3 Hazardous Waste (e.g. light tubes and chemical disposal) 
Is it separated from general waste? Is it recycled or disposed of 
appropriately as trade waste? Is it stored safely? 
 

PHS used. Contractor would remove light tubes when replacing them. 

6.4 Water Discharge – septic tanks and foul sewerage 
Is there a septic tank?  
Does the site require a formal Discharge Permit (i.e. if discharging into 
watercourse)?  
Are drainage systems adequate and in working order?) 
http://www.environment-agency.gov.uk/homeandleisure/118753.aspx 

Mains connected. 

6.5 Oil Storage 
Are oil storage tanks adequately bunded or double skinned tanks 
used?  
Are external bunds checked and emptied of rainwater? 

Bunded oil tank used. It is located away from any vehicle movements. 

 

7 CATERING/FOOD HYGIENE Remarks/Notes 

7.1 Is catering in house or provided by contractor?  
If in house catering: use appendix for detailed audit 

By Caterlink – as GCC Support Services monitor the contractor, this 
section was not audited in order to avoid duplication. 
 
Updated Jan 2021 - Key risk worker children bringing packed 
lunches in during Covid. 

7.2 Does the school receive a copy of the District Council Food 
Hygiene inspection report?  
What star rating has been awarded? (Food Standards Agency 

website)  
If any concerns have they been addressed?  

See para 5.6 above. 

http://www.environment-agency.gov.uk/homeandleisure/118753.aspx
http://ratings.food.gov.uk/
http://ratings.food.gov.uk/
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7.3 Is the catering contract the County negotiated contract or 
separately negotiated? 
If County contract used, then contract letting and monitoring arrangements 
are in place by AMPS Support Services and no further questions required 

GCC contract. 

If not GCC (‘County’) negotiated catering contract – further questions: 

7.4 How was the contract let and how was safety built in? (E.g. 
checks on h&s policy, risk assessments etc.) 
 

N/A 

7.5 What arrangements are in place for contract monitoring and 
contactor liaison? (E.g. regular meetings with contract provider.) 
 

N/A 

7.6 Are responsibilities (e.g. around food waste, equipment 
maintenance and cleaning inc. deep cleaning) clear? (E.g. 
specified in contract.) 
 

N/A 

7.7 If catering facility is a servery only:  

 where is food brought in from?  

 who serves it - contractor or school staff (if school staff - 
check food hygiene training)? 

N/A 

7.8 Are there any additional concerns? 
 
(e.g. is the physical environment suitable and well maintained – 
flooring, lighting, décor etc) 

N/A 

 

  
 


